Newsletter Template

1. Masthead

2. Table of contents

3. Chair’s letter       possible examples listed below

a. highlights of the year

b. enrollments

c. rankings

d. building renovations

e. future plans/ vision for the department 

f. development needs

g. new campus initiatives affecting physics ( example CNSI)

h. research priorities (example starting biophysics)

i. etc.

4. Feature articles

a. major prizes, honors

b. gifts or other

c. physics circus or innovations in teaching

5. Faculty news   

a. Feature the research of one faculty person each issue (or outstanding teaching)

b. Faculty awards

c. New faculty, separations

6. Alumni news   

a. Feature one alumnus each issue 

b. What are recent alumni doing  (Last years graduates)  

7. ITP news (?)

8. Staff news

a. feature one staff member each issue

b. new staff 

9. tax deductible donation form (or self addressed envelope?)  the latter requires envelope and more work 

Putting together a Newsletter 

1. have template with masthead etc.

2. collect text and photos

3. collect data on alumni, featured alumnus

4. pieces go to document creator with a lot of guidance (pdf files and scanable photos)

5. file goes to printer with mailing list and nonprofit mail info      UCSB mail office must approve at intermediate stage.

6. Newsletter goes onto the web,   add links (and otherwise webize)

Most of the work is in generating content.  Faculty will need to help.  How do we do this?

Question.     How much can we plagiarize from other UCSB publications   pictures, text,   from news releases?

